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DEVP — ESTABLISHMENT BRANCH
RIGHT TO INFORMATION ACT 2005

ANNEX-II
17 MANUALS

1) The particulars of organization, functions and duties.

Development Branch in the Commissioner Office is strengthened and the post of
Dy. Commissioner (Establishment) is created vide Govt Resolution No. MDS
1096/C.R.2052/10 dated 16" October 1999. This branch is working under the control and
supervision of Divisional Commissioner. Organizational setup of the Development
Branch is as below.
DIVISONAL COMMISSIONER

DEVP. - ESTABLISHMENT BRANCH - Dy. Commissioner (Establishment)
|
Asstt.Commissioner (Inquiry)
Asstt.Commissioner (Inspection)
Asstt. Director (Devp.)

|
Block Development Officer (ADM)

|
Sectional Officer / Asstt. Accounts
Officer
|
Desk In charge/ A.K.(MDS, Service Recrut, Admn, Appeal, Inquiry, Inspection, VP,
Pention, Account-1, 2, Budget, Cashier,)

The functions and the duties of Development Branch are specified vide the
Circular of Rural Development and Water Conservation Department, Govt of
Maharashtra, No. MDS 1099/C.R.3019/10 dated 161 October, 1999
Duties and functions of Devp.- Establishment Branch:-

® Monitoring and Controlling of Establishment matter of zilla parishads in Konkan
Division.

e Establishment of M.D.S. class II Officers.

e Inspections of All Zilla Parishads and Panchyat Samitis.

® To conduct state level Examination of Dy. Accounts & Computation Exam. For the
post of Village Development officer, Pre recruitment service exam. For Z.P.
employees, Computition Exam. For the post of Senior Asstt. In Konkan Division.

e Allotment of grant to Zilla Parishad through collectors

e To submit the proposal to government regarding dissolution & bifurcation of village
panchyats.

e To sanction the proposal of village panchyats tax under section 125 of Bombay V.P.
Act 1958

e Disqualification of Members of Village Panchyat/Panchyat Samitis / Zilla Parishad.
e Appeals of Zilla Parishad employees.
® Any other duties assigned by government from time to time
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2) Powers and duties of officers and employees

A) Duties of Dy. Commissioner (Establishment)

Establishment of MDS Class I & II officers.

Establishment matters of the employees under Zilla Parishads.

Statutory works vide zilla parishad & panchyat samitis & village panchayt Act.

Distribution of grants to Zilla parishad, Panchyat samitis, Village Panchayt.

Account matters of Zilla parishad, Panchyat samitis, Village Panchayt.

Inquiries of Establishment matters of Zilla parishad, Panchyat samitis, Village Panchayt.

Appeals under Zilla parishad, Panchyat samitis, Village Panchayt Act.

Establishmant matters of employees under control.

Control on Account Officers.

Drawing & Disbursing Officer for Development and Establishment Branch

B) Duties of Asstt. Commissioner (Inspection)

1. To inspect the 4 Zilla Parishads every year and 45 Panchyat samitis during five years
through inspection party.

2. Statutary works vide zilla parishad & panchyat samitis & village panchayt Act.

3. Appeals under Zilla parishad, Panchyat samitis, Village Panchayt Act.

C) Duties of Sectional Officer

Monitoring and supervising the desks in development branch.

D) Duties of Employees in charge of desk.

a) Obtaining the periodical returns from Zilla Parishad and DRDA.

b) Submitting notes/files/reports/ govt letters etc. before Dy.Commissioner.

c¢) Maintaining records of the concerned desk

3) The procedure followed in the decision making process, including channel of supervision

and accountability

Employee in-charge of the desk prepares and puts up the file through Sectional Officer,
Asstt. Commissioner (Dev) & Dy. Commissioner (Dev) to the Divisional Commissioner and
Divisional Commissioner takes the final decision.

The employee of the desk is accountable for obtaining reports from Z.P./DRDA, and
preparing and putting up file for the decision to the Divisional Commissioner relating to his/her
desk. The responsibility of monitoring the works of concerned desk lies with Sectional Officer,
Asstt. Commissioner and Dy. Commissioner.

4) The norms set by it for the discharge of its functions.

Inspection of DRDA once a year.

Inspection of works under different schemes as prescribed by Govt.from time to time.

5) The Rules, Regulations, Instructions, Manuals and Records, held by it or under its
control or used by its employees for discharging it functions.

Maharashtra Zilla Parishadas and Panchayat Samities Act, 1961 and rules there under.

Bombay Village Panchayat Act, 1958 and rules there under.

Maharashtra Civil Service Rules

Mabharashtra Zilla Parishads District Services Rules.

Guidelines of Centrally sponsored schemes issued by Govt. of India from time to time.

Guidelines of State sponsored schemes issued by Govt. of Maharashtra from time to time.

Govt. Resolutions/Circulars regarding Developmental Schemes issued by Govt. of
Maharashtra./govt of India.

Monthly /quarterly/annual Progress Report of various Developmental Schemes.

Inspection /Inquiry reports of various works.

Cash Book/Log Book/Muster/Stock Book/ Monthly Diaries/ Vouchers of Contingency
expenditures/various papers received from public and govt.
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